CORPORATE PO BOX APPLICATION FORM

Fhb 2P [QATAR POST
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COMPANY NAME

COMPANY ACTIVITY

SECTOR TYPE PRIVATE | (=la GOV |  (=sSa
COMPANY CONTACT NAME

COMPANY CONTACT PHONE NUMBER

COMPANY CONTACT MOBILE PHONE NUMBER

COMPANY CONTACT EMAIL ADDRESS

COMMERCIAL REGISTRATION NUMBER

PREFERRED LANGUAGE ENGLISH

OTHER PO BOX (IF APPLICABLE)

COMPANY ADDRESS (INWANI ADDRESS)
BUILDING NUMBER
ZONE NUMBER
CITY

STREET NUMBER

1 PO BOX FOR 1 COMPANY
ANNUAL FEE QAR1,500

1 PO BOX FOR 2-5 COMPANIES
ANNUAL FEE QAR2,500

1 PO BOX FOR 6-10 COMPANIES
ANNUAL FEE QAR7,000

1 PO BOX FOR 11-20 COMPANIES
ANNUAL FEE QAR10,000

1 PO BOX FOR 21-50 COMPANIES
ANNUAL FEE QAR25,000

1 PO BOX FOR 51-100 COMPANIES
ANNUAL FEE QAR50,000

1 PO BOX FOR 101-300 COMPANIES
ANNUAL FEE QAR100,000

INCLUDES:
1 KEY PER COMPANY, ADDITIONAL KEY CAN BE PURCHASED

I CONFIRM THAT THE INFORMATION GIVEN ON THIS APPLICATION IS CORRECT
AND I AGREE TO COMPLY WITH QATAR POST TERMS AND CONDITIONS.

Jsanll & 55 CUSTOMER NAME

gl CUSTOMER

COMPANY STAMP

PLEASE SUBMIT THIS FORM AT ANY QATAR POST BRANCH AND BRING
WITH YOU:

o A REFUNDABLE DEPOSIT OF QAR100

e A COPY OF THE COMMERCIAL REGISTRATION

e A COPY OF THE AUTHORISED SIGNATORY

o A TRADE LICENCE

FOR QATAR POST USE ONLY

PO BOX NUMBER
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CORPORATE PO BOX TERMS AND CONDITIONS

Fhb 2P [QATAR POST
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Qatar Post is the sole owner of PO Boxes.

The PO Box should not be sublet or assigned to another individual or entity, without prior approval of Qatar Post.

Qatar Post provides PO Box rental service on an annual basis and the rental period is calculated from 1st January each year,

the commencement of subscription.

Ifa PO Box s not renewed before 1st of February, late payment charges will be applied. customers may rent a new PO Box during a year, in which
case a pro-rata charge is raised for each month until 31st of December.

One key is supplied free of charge on payment of a refundable deposit. On the service termination the key must be returned to the branch
manager, where after the key deposit will be refunded. Lost keys must be reported to the branch manager so that the PO Box can be fitted a
new lock. The customer is liable for the cost of a new lock and keys. Additional keys may be purchased by the customer at the prevailing
Qatar Post rate.

The PO Box customer agrees by signing this application form not to protest or oppose Qatar Postinthefollowing circumstances:

Relocation of the PO Box to another post office branch.

Closure of a post office branch.

An increase in the PO Box rental tariff.

The legacy 'Khazaz' service, which came with a Virtual PO Box and Mail Delivery service has been discontinued. Existing Khazaz customers will
be paying for any additional number(s) of companies that fall under the same CR number.

The Customer is entitled for one P.0. Box number only. in case the customer has multi branches/companies under a single CR, a
subscription fee will be applied for each additional branch/company.

. Qatar Post will not be responsible in cases of losses of items/letters for unregistered companies.

These terms and conditions may be amended from time to time as Qatar Post deems appropriate. Amendments will be published on Qatar
Post website and will apply to every PO Boxrental under these termsand conditions.

o
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Annual PO Box fees should be paid between 15! December and end of January for the year ahead. A late payment charge of QAR50 will be

incurred from 1°¢ February, followed by an additional QAR20 for every subsequent month of non-payment.

Qatar Post has the right to suspend/cancel the service if the subscription is not renewed by 1st April, as pertermsand conditions.

In case of Late/Non-Payment, all mail will be held for the legal period specified by postal laws and regulations, until the overdue
payment is cleared.

Qatar Post reserves the right to change PO Box locations, numbers and equipment, following at least one month formal notification to the
customer.

Mail Items should be collected regularly. In the event of the PO Box overflowing with mail, Qatar Post will send the customer a notice to subscribe
to the Mail Page Services within 15-days. If they fail to subscribe or collect their mail, the customer will pay an overflow fee. If the said charge
remains unpaid for three consecutive months, Qatar Post has the right to close the

PO Box and dispose of the uncollected mail as per the terms and conditions contract.

The PO Box should not be used for any illegal purposes, or against public order or against the terms and conditions.

Qatar Post will not be held liable for any loss or damage as a result of such acts or negligence by the customer.

Once mail has been collected from the PO Box, it should be closed and secured.

Qatar Post will be responsible for mai and r of the box, except

in the case of misuse where the customer shall bear the box replacement or repairing cost. No other locks expect those supplied by Qatar

Post may be fitted toa PO Box.

The fitting of locks is solely the responsibility of Qatar Post.

A company PO Box may be shared with other companies upon payment of prevailing fee as per Qatar Post termsand conditions. Ifthis ruleis
violated, Qatar Post has the right to charge additional penalty and close the PO Box and dispose of the undelivered mail as per applicable

terms and conditions and regulations.

A PO Box shall not be used under a false or fictitious name for an indecent purpose for re-mailing purposes aimed at deriving a financial gain or for
any other unlawful or illegal purposes.

The use of Corporate PO Box for receiving staff mail, is strictly forbidden and such mail shall be sent to Zero Box for collection at an additional charge.

In the event that mail is received in the PO Box not addressed to the customer, the mail should be placed inthe Return ToSender Box.

The customer is not allowed to make duplicate keys. If the keys are lost, the customer should apply foranew lock atthe post office where the
accountis held, along with afee of QAR 115

A customer can upgrade to a PO Box Bundle at any point during the year; the charges will be pro-rated.

Delivery of regular mail will be made to the PO Box 6 days a week. This service includes ordinary mail and envelopes and packages that can fit into
the mailbox and which are free from customs duty. For any Registered, Express parcel and large-size items, the customer will receive a
notification in their PO Box advising the customer to collect the item(s) from a designated post office. The customer will need to show their
Qatar ID to be able to collect this mail.

Qatar Post has the right to cancel/withdraw any rented PO Box without any compensation, in case of violation of these terms and conditions
and in case the PO Box used for other ways which isnotrented for.

If a customer wishes to cancel their PO Box service, they should settle all outstanding amounts and submit a cancellation form before 1st
February at any post office, otherwise full charges will be applied. Subscription fees are not refundable.

Qatar Post reserves the right to terminate this agreement and to discontinue a service with three days written notification to the customer

in the event that it is found that the service is used for any unlawful or illegal purpose.

The Client shall not use the P.0.Box number after it is been canceled. in case the Client is found to be using it in their official
correspondence or orders this will constitute as a breach of the subscription terms & conditions, and Qatar Post will take legal

actions against him.

This Terms and Conditions are subject to the Qatari Laws, and any dispute arise shall be resolved through the Qatari Competent court.

Qatar Post shall adhere to all applicable laws, regulations, and guidelines on the protection of personal data while performing its
services. However, the Customer accept that Qatar Post uses his personal information for internal purposes and limited to the permitted
purposes under applicable laws.

The customer shall not deposit in the P.O Box any personal items other than Postal. And Qatar Post shall reserve the right to dismiss any
found items.
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